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E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  DISPOSE OF P R E S E N T  A C ' C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  T O  A C C U M U L A T E .  NO F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E  

b .Ear l ies t  .& Latest 9 .  Exact Series T i t l e  
D a t e s  of Series 

ily 1973 to present1 
O. What i s  t h e  function of the office i n  which t h i s  record series is created? 

Farm Inspection Reports 

The function of the Fanit Services Section is that of producing as much food 
as possible for the Department of Offender Rehabilitation in the most 
econamical and feasible manner possible. 
Department as self-supporting as possible. 

The goal is that of making the 

1. This f i l e  contains the fol lowing documents (include f o r m  numbers and t i t l e s ,  if anY, 
and f i l e  arrangement). - -,LA - O F  

Piles relate to: *&%spection reports and farming operations reports 4 the 
various correctional institutions throughout the State. 

Included are: Reports on hog operations, dairy operations, cattle 
operations, poultry operations, maintenance operations, 
crops operations, and farm management. 

Files are arranged: alphabetically by institution. 

AIPTACH SAMPLES OF THE FILE 



% FALI ,: 

YES NO 
- 

. _ _ ~  QUESTIONNAIRE ~ 1 . ~ .  .n ".- i n  tb. C o ~ Y . n  I ?  .n.vsr I .  " Y ~ s :  exp~.ir 

13. Is t h i s  t h e  Record Copy of t he  ser ies?  [,I [ 1 
14. Is there  a duplication of t h i s  s e r i e s  i n  another off ice  or agency? r 1 h 1  
15.  Is the information contained i n  t h i s  se r ies  ever suynarized or  published? [ 1 k l  

[ 1 k l  

17. Does the se r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? r 1 k l  
18. Could the function be performed i f  t he  f i l es  were l o s t  or destroyed? [ 1 k1 

19. Is the se r i e s  (o r  major portion of it) regularly microfilmed? If yes, why? [ 1 b r l  

20. Does the record se r i e s  provide data as  input t o  an EDP f i l e ?  [XI [ 1 

Attach copy of summary or publication. 

.. 
16. Does the ser ies  contain c lass i f ied  information: requiring securi ty  handling? 

Provides data i n  order to base farm budgets, expenditures, pos i t ions  etc. 
21. Does the record se r i e s  contain documentation produced as EDP printout? "XI [ 1 

Provides date a s  to what.percentage of budget i s  s e n t  and what i s  on hand 
22. Has the Federal Government Issued lnstruct lons governing t R e retention/dispo- [ ] 61 

s i t i o n  of these f i l e s ?  

23. W i l l  there  be a need for  these records 10, 1 5  years from now? I f  yes,  what? [ I [XI 
" .  

24. REQUIREKNTS.  The following requires t h e ' f i l e s  t o  be k'ept 5 years : 

a.[]STATE b.rlSTATLITE OF c.[]kUDIT d.[]FEDERAL e.k]AE?.TINISTW.TIVE f.[]HISWRICA,I. 
LAW LIMITATION PERIOD L A W  DECTSIC,N VP.LUE 

(C i t e  L m ,  S ta tu t e ,  o r  o ther  reason for thz  rt-tei:tfir, r;i.!ictremrt) 
~ -~ ~ - ~~ ~ 

~~ 

~ _= ~ -- 

2 5 .  AGENCY RECOM14NDATIONS. This agency recommends that  the f i l e  se r ies  be cut off a t  the end 
of each -[]CAUNDAR YEAR -f]FISCAL YEqR -[]OTHER ,then: 

[ Hold i n  the current f i l es  area ' ' month(s)/ 7 year (s ) :  
[ Transfer t o  S ta te  Records Center [ 1 Local Holding Area; hold c? y e a d s ) :  

-1 Destroy. 
.[ Transfer t o  State  Archives for permanent retention. ' ' 

. .  
I. . 

i 
[ ] k s t r o y  immediately a f t e r  cut-off. 
[ ] Other: (Specify) 
i '  

( Ind ica te  b r i e f l y  r a t i a a k  for  reconmendations above/or wr i t e  addi t ionat  r e m a r k s )  : 


